
YouthWorks Calendar 

SEPTMBER 202 0  

M on  T u e W ed T h u Fri  

 

 
 

 

 

1 
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3 

 

4 
Gmail Tips and Tricks 2 

Webinar  
3pm –4pm 

 
 

7 
Center is Closed  

 

8 
One on One  

Career Counseling Session 
 10 am –2pm 

9  

Microsoft Outlook  
Tips and Tricks 

3pm –4pm 

10 
Welcome to Youth Works  

Webinar 
11:00am - 12:00pm 

11 

Microsoft OneDrive 
Tips and Tricks  Webinar 

3pm –4pm 

14 
 

Excel Charts for  
Beginners Webinar 

3pm –4pm 

15 
 

One on One 
Career Counseling Session 

 10 am –3pm 

16 

Excel Chart Formatting 
Webinar 

3pm –4pm 
 
 

17 
 

When Can I Start to Work?  
Webinar  

2pm—3pm  

18 
  

Excel Cell Referencing  
Webinar 

3pm –4pm 

21 
Excel IF Function 

Webinar 
3pm –4pm 

 
 

 

22  
Time Management 101 

Webinar 
3pm—4pm  

23 

Westover Job  Corps 
Informational Webinar 

1pm - 2pm 
 
 

 Excel SUMIF Function 
 Webinar 

1pm - 2pm 

24 
Balancing Work and School 

Webinar 
2pm—3pm  

25 
Excel COUNTIF  Function 

Webinar 
3pm - 4pm 

 

 
 

28 
 

Excel XLOOKUP Func-
tion 

Webinar 
3pm - 4pm 

29 
 

Goal Setting  for  
Career & Education  
Success  Webinar 

10 am—11am 

30 

 

Excel Intro to PivotTa-
bles 

Webinar 
1pm - 2pm 

  
 

  
 

Contact Information 

 

Phylis Gedeon 
Youth Services Specialist 

413-858-2818 
pgedeon@masshirespringfield.org 

 

Mon. - Fri. 
8:30am-4:30am 

 

 
 

 Events & Webinars! 
Pre– registration is required for all 
online trainings and live webinars 
 

Sept 7-11: Welcome to YouthWorks 

Webinar– see 

Sept 14 –18:  When Can I Start to 

Work 

Sept 21 - 24:  Time Management 101 

webinar; Westover Job Corps Informa-
tional Webinar; Balancing Work and 
School 

Sept 28 - Sept 30:  Goal Setting for 

Career & Education Success Webinar 



 
 

Webinar/Workshop Descriptions 
 

²ŜƭŎƻƳŜ ǘƻ YouthWorks: Join our webinar “Welcome to YouthWorks to learn about MassHire Springfield Career Center’s YouthWorks FREE career pathway pro-
grams, supportive services, online learning opportunities, training summer & year around employments and so much more!  (Young Adults 14-24, Education Ad-
ministrators, School Guidance Counselors, Parents, Teachers and Any Agency who works with youth 14-24 in need of workforce development resources are also 
encouraged to attend).    
 

άhƴŜς ƻƴ ςhƴŜ /ŀǊŜŜǊ /ƻǳƴǎŜƭƛƴƎέ: Meet virtually for 45 minutes, one– on one with Youth specialist!  This career counseling/coaching session aims to help the 
individual examine career and educational goals, explore the world of work. At the end of the session the individual will leave with an outline SMART plan as how 
to best achieve outlined goals. ** Appoints must be made in advance****.  Contact—Phylis Gedeon Youth Specialist  
 

 

ά²ƘŜƴ /ŀƴ L {ǘŀǊǘ ²ƻǊƪƛƴƎΚέΥ  Designed for individuals age 14 and over, seeking to understand the federal and state policy and process around joining the work-
force.  Topics discussed: Forms & Documents required to start working, Understanding the Rights of Job Seekers, Types of jobs available  and The Do's and Don'ts 
on the job site for teens and young adults. 
 

         ά¢ƛƳŜ aŀƴŀƎŜƳŜƴǘ млмέΥ  Designed for young adults 14-25, participants will learn how to evaluate where you time goes, learn about electronic & virtual time 
         management  tools and review time management strategies & resources along with helpful tips an tricks to managing yourself inside and outside the classroom. 

 

άDƻŀƭ {ƛǩƴƎ ŦƻǊ 9ŘǳŎŀǝƻƴ ŀƴŘ /ŀǊŜŜǊ {ŜǊǾƛŎŜǊǎέΥ  Designed for individuals age 14 +, participants will learn how to use SMART Goals process to identify, plan out 
and lay a foundation for completing your goals, Lean about helpful tools used to assist in helping you keep on track in achieving your desire goals. 
 

ά.ŀƭŀƴŎƛƴƎ {ŎƘƻƻƭ !ƴŘ ²ƻǊƪέ  5ŜǎƛƎƴŜŘ ŦƻǊ ƛƴŘƛǾƛŘǳŀƭǎ ŀƎŜ мп -нр ǇŀǊǝŎƛǇŀƴǘǎ ǿƛƭƭ ƭŜŀǊƴ ǎǘǊŀǘŜƎƛŜǎ ŀƴŘ ƘŜƭǇŦǳƭ ǝǇǎ ƻƴ ōŀƭŀƴŎƛƴƎ ŀƴŘ ƳŀƛƴǘŀƛƴƛƴƎ ŀ ŎŀƭƳ ǎŎƘƻƻƭ 
ǿƻǊƪ ƭƛŦŜΦ  CƻŎǳǎƛƴƎ ƻƴ ǎŎƘƻƻƭ ǿƻǊƪΣ ŜȄǘǊŀŎǳǊǊƛŎǳƭŀǊ ŀŎǝǾƛǝŜǎΣ ǎƻŎƛŀƭ ƭƛŦŜ ŀƴŘ ǿƻǊƪƛƴƎ ǇŀǊǘ ǝƳŜΦ  ¢ƻǇƛŎǎ ŘƛǎŎǳǎǎŜŘΥ {ŜǩƴƎ .ƻǳƴŘŀǊƛŜǎΣ /ƻƳƳǳƴƛŎŀǝƴƎ ȅƻǳǊ ƴŜŜŘǎΣ 
hǊƎŀƴƛȊƛƴƎ ŀƴŘ aŀƴŀƎŜ ǎŜƭŦ ŀƴŘ ±ƛǊǘǳŀƭ ǘƻƻƭǎ ǳǎŜŘ ǘƻ ƘŜƭǇ Ƴŀƛƴǘŀƛƴ ŀ ōŀƭŀƴŎŜŘ ƭƛŦŜΦ   
 

 

Supportive Career Services 
 

/ƻƳǇǳǘŜǊ /ƭŀǎǎ [ƛǾŜ ϧ hƴ 5ŜƳŀƴŘ Υ  MassHire Springfield we offer a variety of computer classes that will help you learn all the computer skills you need to land 
the job. Currently we are offering no cost computer class via live webinar and previously recorded sessions.  To register go to :  https://masshirespringfield.org/
home/events/  

 

²ŜǎǘƻǾŜǊ Wƻō /ƻǊǇǎ LƴŦƻǊƳŀǝƻƴŀƭ ²ŜōƛƴŀǊέ : Westover Job Corps!  Webinar Attendees will learn about Westover Job Corps Program, Certificate Training  
programs offered, information about On Campus Living & Commuter program, in addition to student organizations. You will also have the opportunity to speak 
with admission representatives, Eloise Adegbola: Adegbola.Eloise@jobcorps.org 413-593-4084&Shadya Ortiz: Ortiz.Shadya@jobcorps.org 413-593-4248.   
 

Iƛ{ŜǘκD95Υ  Meet and speak with Mark Gaudette regarding general education program information throughout Western Massachusetts for anyone 18 and over.   
Youth Specialis, Phylis Gedeon also has information on General Education Programs available for youth 16-24. 
 

.Ŝ ǎǳǊŜ ǘƻ Ŧƻƭƭƻǿ ǳǎ ƻƴ {ƻŎƛŀƭ aŜŘƛŀΥ  CŀŎŜōƻƻƪ ϧ ¢ǿƛǧŜǊ 
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To become a member of YouthWorks contact: Phylis Gedeon 413.858.2818 Youth Specialist/ pgedeon@masshirespringfield.org 
 

To register for webinars on the YouthWorks Webinar Channel, please click on  
This link will provide you with a listing of live webinars and access to YouthWorks webinar channel. This channel will provide you with previous record-
ed webinars on an array of Workplace readiness topics for young adults 14– 25.   We also provide these webinars exclusively for your organization and 
or staff. Contact Youth Specialist for more details. 
 

Below are a list of services, programs and webinars being provided by MassHire Springfield YouthWorks Career Center  

https://masshirespringfield.org/home/events/
https://masshirespringfield.org/home/events/

